Seller Worksheet:

· Pack!!!  Often there is only a few days notice of a closing date.  Be prepared, and be ready to move.  

· Oil:  If your house is heated by fuel oil, you have a right to be compensated by the buyer for the value of oil you leave in the tank.  You should call your oil company and ask them to top off the tank and fax our office an invoice showing the value of the oil you’re leaving.  This final reading should not be more than a couple of days old as of the date of closing.

· Electric/Phone/Propane:  You should call your utilities no later than the morning of the closing to advise them of your move, to tell them to end your account, and give them an address for them to send the final bill.

· Water/sewer:  If you have a well and septic, there’s no need to worry.  If you pay your municipality for water and sewer, you will need to ask the water department to perform a final water meter reading, and have that faxed to our office.  Sometimes the water/sewer bill is a fixed payment for a period of time (not metered actual use), in which case you should give us proof of the last payment you made so we can get a pro-rated adjustment for you from the buyer.
· Payoff Letter(s):  When you are about a week before closing, you must call the customer service number for ALL mortgages, home equity or other loans on your property and ask them to fax the payoff letter to our office.  

· If you are aware of any violations or open building permits on your home, call your building inspector immediately to get the issue resolved.  It is very unlikely that you can close with those items open.[image: image1.png]



